
 

1 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 
xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640188]2941773]7427811444]7427811222  
 

bZ&fufonk QkWeZ  

mn;iqj ’kgjh {ks= & tksu ÁFke 

fufonk lanHkZ %&   36@2024&25 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 

1- fufonk %& mn;iqj Ms;jh ls ’kgj ds tksu ÁFke ds ljl ,ts.Vksa@foHkkxksa ,oa vU; fodz; dsUnzksa 

rd rki&Áfrjks/kd okgu ¼okgu {kerk&U;wure 200 dzsV&12 yhVj@dzsV½ }kjk nqX/k mRikn 

ifjogu ,oa forj.k dk;Z djukA   

 ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

2- fufonk lwpuk                %& mn;@Ms;jh@foi.ku@24&25@3166 fnukad 09-12-24-

fufonk ykxr vuqekfur ¼:½      %& 5-0 yk[k Áfr tksu 

3- fufonk ’kqYd ¼:½       %  : 590@&¼ ikWap lkS uCcs :Ik;s ek=½ e; GST 

¼mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM ds uke ls ns; gks½ 

4- /kjksgj jkf’k ¼:½        %  : 10]000@&¼ nl gtkj :Ik;s ek=½ 

¼mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM ds uke ls ns; gks½ 

5- bZ&fufonk gsrw Ákslsflax Qhl      %  : 500@&¼ ikWp lkS :Ik;s ek=½ 

¼,eMh] vkjvkbZ,l,y] t;iqj ds uke ls ns; gks½ 

6- fufonk vof/k                           %   ,d o"kZ 

7- bZ&fufonk QkWeZ MkmuyksM ’kq: djus dh    %  13-12-2024 dk;kZy; le; lk;a 5-00 cts ls 

fnukad@le;   

8- bZ&fufonk QkWeZ viyksM djus dh fnukad   %   13-01-2025 dk;kZy; le; nksigj 1-00 cts rd 

@le;   

9- bZ&fufonk gsrw fufonk ’kqYd] /kjksgj jkf’k ,oa                                              

bZ&VsaaMj Ákslsflax Qhl ds ewy fMekaM Mªk¶V %   14-01-2025 dk;kZy; le; lk;a 4-00 cts rd 

foi.ku foHkkx esa tek djk;s tkus dh vafre  

fnukad@le; 

10- fufonk QkWeZ ds Hkkx&v dks [kskyus dh r; %    16-01-2025 dk;kZy; le; Ákr% 11-00 cts ckn 

fnukad@le;   

11- ;ksX; fufonknkrk ds fufonk QkWeZ ds Hkkx&c%  la?k }kjk vkWuykbZu lwfpr dh tkosxhA 

dks [kskyus dh r; fnukda@le; 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

fufonk laca/kh lHkh viyksM i`"Bksa o nLrkostksa ij LoÁekf.kr gLrk{kj fd;s tkus vfuok;Z gSA 

 tksu ÁFke gsrw vuqca/kd dh fu;qfDr dh tkuh gS vr% fufonknkrk bZ&fufonk ls lacaf/kr lHkh Áfdz;k 

lko/kkuh iwoZd ,oa E-proc osclkbZV ¼ http://eproc.rajasthan.gov.in ½ ij fn;s x;s 

fn’kk&funsZ’k vuq:Ik gh iwjh djsaA 

 bZ&fufonk ds Hkkx&c ¼foRrh; Hkkx½ esa fufonknkrk }kjk fufonk nj vkWuykbZu r; chvksD;w QkWesZV esa 

Áfr yhVj@fdyks ¼e; lHkh dj lfgr½ nqX/k mRikn ifjogu dh ,ot esa Hkjh tkuh gSA 



 

2 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

 

  mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 
xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640188]2941773]7427811444]7427811222  

mn;iqj ’kgjh {ks= & tksu ÁFke 

Hkkx&v  

¼rduhdh fooj.k½  
 

mn;iqj Ms;jh ls ’kgj ds tksu ÁFke ds ljl ,ts.Vksa@foHkkxksa ,oa vU; fodz; dsUnzksa rd 

rki&Áfrjks/kd okgu ¼okgu {kerk&U;wure 200 dzsV&12 yhVj@dzsV½ }kjk nqX/k mRikn ifjogu 

,oa forj.k dk;Z djukA  
 

1- fufonknkrk@QeZ dk fooj.k%& 

¼av-½ fufonknkrk@QeZ dk uke    %     ----------------------------------------------------------------------------+ 

¼c-½ fufonknkrk@QeZ dk LFkk;h irk       %     -----------------------------------------------------------------------------    

¼l-½ fufonknkrk@QeZ ds Qksu@eksckbZy u-  %     ---------------------------------------------------------------------------- 
 

 2-  QeZ dh Ád`fr   % ÁksijkbZVj@ikVZuj’khi@dEiuh@vU;¼mYysf[kr djsaaA½  

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

3- fufonknkrk }kjk Lo;a Hkjk tkus okyk fooj.k %& 

¼v-½ fufonk ’kqYd %         : 590@&¼ ikWap lkS uCcs :Ik;s ek=½ 

   Tkks mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj ds uke ls ns; gks 

          fMekaM MªkW¶V u0----------------------------------------------------------------------------- 

          cSad dk uke ---------------------------------------------------------------------------------- 

          fnukad -------------------------------------------------------------------------------------------- 
 

¼c-½ /kjksgj jkf’k   %    : 10]000@& ¼nl gtkj :Ik;s ek=½ 

   Tkks mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj ds uke ls ns; gks 

          fMekaM MªkW¶V u0----------------------------------------------------------------------------- 

          cSad dk uke ---------------------------------------------------------------------------------- 

          fnukad -------------------------------------------------------------------------------------------- 
 

¼l-½ bZ&VsaMj Ákslsflax ’kqYd  %   : 500@& ¼ikWp lkS :Ik;s ek=½ 

        Tkks ,eMh] vkj0vkbZ0,l0,y0] t;iqj ds uke ls ns; gks 

          fMekaM MªkW¶V u0----------------------------------------------------------------------------- 

          cSad dk uke ---------------------------------------------------------------------------------- 

          fnukad -------------------------------------------------------------------------------------------- 
 

uksV%& bZ&fufonk QkWeZ ls lacaf/kr fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ds ewy 

fMekaM Mªk¶V foi.ku foHkkx esa r; fnukad@le; ij ugha igqWapk;s tkus Ikj Hkjh x;h fufonk 

Lor% ghs [kksyus gsrq v;ksX; gksxhA  

 



 

3 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 

xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640188]2941773]7427811444]7427811222  

mn;iqj ’kgjh {ks= & tksu ÁFke 

 ¼mRikn ifjogu@forj.k dk;Z gsrw ½ 

 

4- isu u- ¼ PAN ½ %& ………………………………………………………………………………………… 

¼Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½ 

5- th,lVh- ¼GST NO.½ ………………………………………………………………………………………. 

¼Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½ 

6- vk/kkj dkMZ u0 (Aadhar card) :-……………………………………………………………………. 

¼Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½ 

7- QwM ykblsal u0 ¼FSSAI½ :-……………………………………………………………………………… 

¼Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½   

8- QeZ@fufonknkrk }kjk iwoZ nks o"kksZ ds bUde VSDl fjVZu isij dh LOkÁekf.kr Nk;kÁfr 

¼2022&23] 2023&24½- :-…………………………………………………………………………………… 

¼Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½ 

9-  bUlqysVsM yksfM+x okgu dk fooj.k %& 

a. Okkgu dk ekWMy 2020 ls iqjkuk ugha gksuk pkfg;saA 

b. Okkgu fufonknkrk ds uke gksuk pkfg;saA 

c. Okkgu {kerk de ls de 200 dzsV dh gksuh pkfg;saA 

d. ØsV LVsfdax vf/kdre 10 dh gksuh pkfg;saA 

e. orZeku esa nqX/k la?k] mn;iqj@vU; la?kksa ds ekxksZ gsrq nh x;h vkj-lh- ¼RC½ okysa okguksa 

dksa Lohdkj ugha fd;k tk;sxkA 

Ø-l-
okgu j ftLVªs' ku u- 

vkSj fnaukd
okgu ekfyd dk uke okgu dk ekWMy okgu dEiuh dk uke

okgu {kerk 

Ø sV esa

1

2

3

¼okgu dh RC dh Nk;k Áfr Hkkx&v ds lkFk viyksM djsaA½ 

10- la?k esa dk;Zjr vf/kdkjh@deZpkjh@lapkyd eaMy ds lnL; ,oa muds ifjokj ds fudVre 

lnL; gSA ¼ gkWa@ ugha ½ 



 

4 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

 

11- QeZ@fufonknkrk v;ksX;@ CySd fyLVsM@U;k;ky; ls ?kksf"kr vijk/kh@ltk;k¶rk @ 

fnokfy;k ¼ gkWa@ ugha ½  

12- fufonknkrk dks mn;iqj nqX/k la?k vkSj vU; la?kksa esa pyus okyh fufonkvksa dh lwph@foLrkj 

ekxksZ ds uke] okguksa dh la[;k crkrs gq, ,d ?kks"k.kk i= ÁLrqr djuk gksaxkA ¼Lo;a ds 

?kks"k.kk i= ’kh"kZ ij (Letter head)½A  

Ø-l- ; wfu;u ¼nqX/k l a?k½ dk uke okgu l a[;k #V u- vkSj #V dk uke

1

2

3

4

5

6

7

 

   

13-  U;wure ,d o"kZ dk dk;kZuqHko ¼fufonknkrk }kjk fdlh Hkh Ms;jh vFkok vU; QwM bZUMLVªh esa 

,d o"kZ ds Vªk¡liksVZ@fMLVªhC;wVj dk;Z ds vuqHko gsrq tkjh Áek.k&i= layXu djuk vfuok;Z 

gksxkA½ orZeku fMLVªhC;wVj bl ’krZ ds rgr ;ksX; gksxsa rFkk Áek.k&i= layXu djuk 

vfuok;Z  gksxkA    

 & bZ fufonk ’kqYd ¼fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ½ ds rhuks fMekaM 

Mªk¶V dh Ldsu dkWih fufonk  QkeZ ds Hkkx&v ds lkFk viyksM fd;k tkukA 

 & bZ fufonk ’kqYd ¼fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ½ ds rhuks fMekaM 

Mªk¶V r; fnukad@le; ij HkkSfrd :Ik ls fufonk esa fn;s x;s funsZ’k vuq:Ik foi.ku 

dk;kZy; esa tek djkukA 

Note :- 
 

¼v-½ vkosnu&QkWeZ vkWu&ykbZu tek djkrs le; fufonkdrkZ ;g lqfuf’pr dj ysosa fd mDr 

fufonk dk;Z ls lacaf/kr lHkh rduhdh tkudkjh ,oa fooj.k ikVZ&, esa iw.kZ :Ik ls Hkj fn;s 

x;s gkss rFkk pkgs x;s nLrkost dh QksVksÁfr Hkh viyksM dj nh x;h gksA 

 

 

mailto:tkudkjh@fooj.k


 

5 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

 

¼c-½ ¼fufonknkrk lHkh rhuksa fMekaM Mªk¶V dsoy vius [kkrs ls gh cuok;sxas] ;fn fdlh fMekaM 

Mªk¶V ij dzsrk dk uke fufonk ikVhZ@QeZ ds uke ls vyx gksxk rks ml fufonknkrk ds 

fMekaM Mªk¶V Lohdk;Z ugh gksxsaA½ 

¼l-½ bZ& fufonk Hkjus gsrq vko’;d fu;e@’krsZ s %& 

 orZeku esa dk;Zjr xzkeh.k {kS= mn;iqj ds nw/k forj.k@ifjogu] ,oa jkf’k laxzg.k 

dk;Z ds vuqcU/kd bl fufonk ¼’kgjh {kS=½ esa Hkkx ysus ;ksX; ugha gksxsaA fufonk Hkjus 

ij mudh fufonk dks fujLr dj nh tkosxhA 

 Okg vuqc/akd ftuds orZeku esa foi.ku foHkkx] mn;iqj  nqX/k la?k ds ’kgjh {kS= ¼City 

supply Area½ esa nw/k forj.k@ifjogu] ,oa jkf’k laxzg.k dk;Z ds nks vuqca/k dk;Zjr 

gS] ¼VsaMj uksfVl 3166 fnaukd 09-12-2024 esa fudkyh fufonk ds vykok½ os bl 

fufonk esa Hkkx ysus ;ksX; ugha gksaxsA 

 Okg vuqc/akd ftuds orZeku esa foi.ku foHkkx] mn;iqj  nqX/k la?k ds ’kgjh {kS= ¼City 

supply area½ esa nw/k forj.k@ifjogu] ,oa jkf’k laxzg.k dk;Z dk ,d vuqca/k dk;Zjr 

gS] ¼VsaMj uksfVl 3166 fnaukd 09-12-2024 esa fudkyh fufonk ds vykok½ og fdlh Hkh 

,d ’kgjh fufonk dk;Z gsrq fufonk QkWeZ Hkj ldsxkA 

 ;fn fdlh Hkh u;h ikVhZ }kjk nks ls vf/kd fufonk dk;Z gsrq fufonk QkWeZ Hkjk tkrk 

gS rks ml ikVhZ ds nks fufonk QkWeZ ds gh fMekaM MªkW¶V gh Lohdk;Z fd;s tkosaxs ,oa 

blls lacaf/kr fufonk,¡ gh vfxze VsaMj Áfdz;k iw.kZ djus gsrq Lohdk;Z gksaxhA 

 ;fn fdlh fufonkdrkZ }kjk ’kgjh {kS= ,oa xzkeh.k {kS= nksauks fufonkvksa esa QkeZ Hkjusa 

dh n’kk esa mldh nksuksa gh fufonkvksa dks fujLr dj nh tkosxhA 

 bZ&fufonk ds Hkkx&v esa ek¡xs x, nLrkost ¼tks lkQ i<s tk ldsa½ viyksM uk fd;s 

tkus ij fufonk Áfdz;k esa bl fufonk ds Hkkx&c dks ugh [kksyk tkosxk vFkkZr bu 

vko’;d nLrkostkas dh vuqifLFkfr esa fufonk Lor% gh vfxze fufonk Áfdz;k gsrw 

vLohd`r gksxhA   

 

 

 

 

 

 

 



 

6 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 
xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640188]2941773]7427811444]7427811222  
 

bZ&fufonk&QkWeZ Hkjus gsrw vko’;d fn’kk&funsZ’k 
 

1- bZ&fufonk QkWeZ o nLrkost tek djk;s tkus dh ;g Áfdz;k iw.kZr;k vkWuykbZu gS vr% 

fufonknkrk bl gsrw osclkbZV ¼ http://eproc.rajasthan.gov.in½ ij fn;s x;s fn’kk&funsZ’k vuq:Ik gh 

vkosnu djsaA  

2- mDr bZ&fufonk QkWeZ osclkbZV ij nks Hkkxksa esa viyksM gS ftlds Hkkx&v esa rduhdh 

tkudkjh o blls lacaf/kr nLrkost gLrk{kj }kjk LoÁekf.kr dj viyksM fd;s tkus gS o 

Hkkx&c esa tksu ÁFke gsrw fufonk&nj r; chvksD;w ¼BOQ½ QkWesZV esa Áfr yhVj@fdyks ¼e; 

lHkh dj lfgr½ nqX/k mRikn ifjogu dh ,ot esa Hkjh tkuh gSA 

3- bZ&fufonk ds Hkkx&v esa vkWuykbZu fuEu nLrkost ¼tks lkQ i<s tk ldsa½ viyksM uk fd;s 

tkus ij fufonk Áfdz;k esa bl fufonk ds Hkkx&c dks ugh [kksyk tkosxk vFkkZr bu vko’;d 

nLrkostkas dh vuqifLFkfr esa fufonk Lor% gh vfxze fufonk Áfdz;k gsrw vLohd`r gksxhA   

& bZ fufonk ’kqYd ¼fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ½ ds rhuks fMekaM 

Mªk¶V dh Ldsu dkWih fufonk  QkeZ ds Hkkx&v ds lkFk viyksM fd;k tkukA 

 & bZ fufonk ’kqYd ¼fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ½ ds rhuks fMekaM 

Mªk¶V r; fnukad@le; ij HkkSfrd :Ik ls fufonk esa fn;s x;s funsZ’k vuq:Ik foi.ku 

dk;kZy; esa tek djkukA 

4- bZ&fufonk QkWeZ ls lacaf/kr fufonk ’kqYd] /kjksgj jkf’k ,oa bZ&VsaaMj Ákslsflax Qhl ds ewy 

fMekaM Mªk¶V foi.ku foHkkx esa r; fnukad@le; ij ugha igqWapk;s tkus Ikj Hkjh x;h fufonk 

Lor% ghs [kksyus gsrq v;ksX; gksxhA  

5- lQy forjd dks ;g forjd’khi ,d o"kZ dh le;kof/k gsrw vkoafVr dh tkosxh ftlds iw.kZ 

gksus ij vkilh lgefr ls ;g le;kof/k dks vxys ,d o"kZ gsrq c<+k;h tk ldsxhA rr~ 

Ik’pkr u;h fufonk gksus vFkok vxysa rhu ekg rd tks Hkh igys gks rd dh le;kof/k gsrw 

nqX/k la?k }kjk bUgha fu;e ,oa ’krksZ ds rgr c<k;k tk ldssxk ftldh ikyuk djus gsrq 

vuqca/kd ck/; gksxkA  

6- Mhyj’khi gsrw fdlh Hkh fookn dh fLFkfr esa Áca/k lapkyd dk fu.kZ; forjd dks ekU; gksxk 

,oa miHkksDrkvksa dks csgrj lsok nsus ,oa Lka?k fgr esaa fdlh Hkh ’krZ esa ifjorZu@fujLrhdj.k 

djus dk vf/kdkj Áca/k lapkyd ds ikl gksxkA fookn dk U;k; {ks= mn;iqj jgsxkA QeZ 

mailto:ifjorZu@fujLrhdj.k


 

7 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

vFkok forjd vkoaVu ds Ik’pkr xSj dkuwuh xfrfof/k;ksa ,oa laa?k ÁfrLiZ/khZ O;kikj esa fyIr 

gksus ij forjd’khi fujLr dj nh tkosxhA  

7- bl fufofnk dk;Z ls lacaf/kr lHkh oS/kkfud vkSipkfjdrkvksa tSls th,lVh VSDl] daT;wwej 

ÁksVsD’ku ,DV] ysfol] QwM ykblsal lfVZfQdsV ,oa vU; j[kus@tek djkus ,oa iw.kZ djkus 

dk nkf;Ro lQy forjd dk Lo;a dk gksxkA 

8- mn;iqj nqX/k la?k ds deZpkjh ,oa mud s ikfjokfjd lnL; rFkk utnhdh fj’rsnkj 

forjd’khi gsrw ;ksX; ugha gksxsA  

9- lQy forjd }kjk bUlqysVsM yksfMax okgu yxk;s tkus ls iwoZ okgu ij la?k ds funsZ’kkUkqlkj 

vf/kd`r foKkiu cuokuk gksxk A 

10- lQy forjd dks la?k }kjk ns; QkesZV vuqlkj bdjkjukek ¼: 500 ds ukWu T;wfMf’k;y 

LVkWEi isij ij ½ fu"ikfnr djkuk gksxkA  

11- lQy forjd }kjk fd;s tkus okyk ;g forj.k dk;Z ,oa mlls gksus okyh Áfrfnu vk; 

iw.kZr;k mldhs dk;Z {kerk@n{krk@dk;Z&O;oLFkk ij fuHkZj djsxh ftlesa la?k dh dksbZ 

Hkkxhnkjh ugha gksxh ,oa bldk iwoZ ds fodz; fjdkMZ ls dksbZ ysuk&nsuk ugha gksxkA la?k }kjk 

fn;s x;s fn’kk&funsZ’kksa dh vuqikyuk djrs gq, ;g vkoafVr dk;Z fu;fer :Ik ls laikfnr 

djk;k tkuk gSA  

12- forjd dks Hkfo"; esa lIykbZ c<us vFkok vU; {ks= c<kus ij vfrfjDr yksfMax okgu dh 

O;oLFkk vko’;d :Ik ls djkuh gksxhA fdlh Hkh ifjfLFkfr esa lIykbZ dk;Z ckf/kr uk gks ;g 

O;oLFkk lqfuf’pr djkosaA 

13- ’kgjh {ks= ds mDr tksu ds dk;Z {ks= dk fooj.k ,oa ekxZ dh lwph layXu& ,usDl , dh 

x;h gSA lQy forjd vius dk;Z {ks= ds Hkhrj la?k }kjk vkoafVr ’kkWi@cwFk ,tsalh rFkk 

foHkkx dks nqX/k mRikn lIykbZ nsus gsrw ck/; gksaxsaA fyLV lQy forjd dks dk;kZoaVu ds 

lkFk e; Qksu u0 lqiqnZ dh tkosxhA 

14- nqX/k la?k] mn;iqj }kjk orZeku tksu ds fodz; dsUnzksa o lIykbZ ekxZ dks fufonk vof/k ds 

varZxr ifjofrZr fd;k tk ldsxk tks vuqca/kd dks ekU; gksxk o mlh vuq:Ik lIykbZ 

O;oLFkk iw.kZ djkuh gksxhA    

15- tksu ds vUnj ;fn dqN dk;Z{ks= mn;iqj ’kgj ds e/; dk esu ekdsZV Hkh gS tgkWa nqX/k 

mRiknksa dh ifjogu@forj.k O;oLFkk dks vyx ls NksVk vkWVksa yxkdj ,ts.Vksa vFkok vU; 

fodz; dsUn zksa rd igWqpkdj miyC/krk lqfuf’pr djkuh gksxhA blds fy;s dksbZ vfrfjDr 

ifjogu ns; ugh gksxkA 



 

8 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

 

16- orZeku esa tks vkns’k@fu;e ,oa ’krsZ foHkkxksa@fodz; dsUnzksa esa lIykbZ gsrw ykxw gS og ml  

tksu ds lQy fufonknkrk dks bl dk;kZoaVu ds rgr ekU; gksxhA 

¼jsYos Vªasfux] jsYos ikyZj] fjykbZUl Qzs’k] Fkksd Hk.Mkj bR;kfn ½ 

17- lQy fufonknkrk ds dk;Z{ks= esa ;fn foi.ku foHkkx }kjk fdlh u;sa foHkkx esa] u;sa vkmVysV 

esa lIykbZ igq¡pkusa o lIykbZ ÁkjEHk djusa ds fy, dgk tkrk gS rks lQy fufonknkrk dks bl 

dk;kZoaVu ds rgr ekU; gksxhA 

 

mijksDrkuqlkj forjd@vuqc/akd fu;qfDr gsrw lHkh vko’;d fu;e ,oa ’krksZ dh ikyuk gsrw 

eSa ck/; jgwWaxkA  
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mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 
xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640188]2941773]7427811444]7427811222  

 

fufonk laca/kh fo’ks"k fu;e ,oa ’krsZ 

 

1- ’kgjh {ks= esa forjd’khi dk ;g dk;Z lQy forjd }kjk foi.ku foHkkx }kjk r; lIykbZ 

ekxZ] O;oLFkk o fu/kkZfjr fodz; dsUnzksa ds vuq:Ik Áfrfnu vk/kkj ij iw.kZ djkuk gksxkA 

2- lQy forjd dh tek /kjksgj jkf’k : 10]000@& ij fdlh Hkh Ádkj dk C;kt ns; ugha 

gksxkA lQy forjd dh /kjksgj jkf’k vkoaVu Ik’pkr vekur jkf’k esa tek dj yh tkosxhA 

fufonk dk;Z dh dqy vekur jkf’k : 1]00]000@& ¼ftlesa #-50000 udn ¼# 10000 

/kjksgj jkf’k $ 40000 vfrfjDr jkf’k½ o #-50000 dh cSd xkajVh½ gS vr% lQy fufonknkrk 

dks /kjksgj jkf’k ds vykok : 40]000@& vekur jkf’k nqX/k la?k esa tek djkuh gksxhA 

udn tek jkf’k ij fdlh Hkh Ádkj dk C;kt ns; ugha gksxkA 

3- bl dk;Z gsrw forjd dks us’kuykbZTM cSad ls : 50]000@& dh cSad xkjaVh tks fd mn;iqj 

nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj ds i{k esa rhl ekg dh vof/k ds fy;s cuk;h 

xbZ gks] dks dk;Z vkjEHk djus ls iwoZ la?k ds foi.ku dk;kZy; esa tek djk;k tkuk gksxk 

rnmijkUr gh dk;Z ’kq: djus gsrw foHkkx }kjk dk;kZns’k tkjh fd;k tk ldsxkA 

4- lQy forjd dks U;wure lnL;rk ’kqYd dh ,ot esa : 100@& udn] la?k dh 

fcy&’kk[kk esa tek djkuk gksxkA  

5- forjd dks la?k }kjk fufeZr] ?kh ds vfrfjDr vU; nqX/k mRikn forjd ¼fM+LV ªhC;wVj nj½ nj 

ij ,oa ?kh forjd nj ls Áfr fdyks@yhVj ij # 2-00 vfrfjDr ij udn Hkqxrku ds 

vk/kkj ij ÁkIr djus gksxasAfoi.ku fd;s tkus okys lHkh nqX/k mRikn forjd dks udn 

Hkqxrku ds vk/kkj ij ÁkIr djus gksaxsA 

6- lQy forjd }kjk ,d nwljs ds dk;Z {ks= esa gLr{ksi djus ij la?k }kjk ’kkfLr vkjksfir dh 

tkosxhA orZeku esa nqX/k la?k dh fu/kkZfjr Mhyj] ,fj;k fMLVªhC;wVj] fjVsyj ,oa ,e-vkj-ih nj 

¼jsV fyLV½ foi.ku foHkkx ls ÁkIr dh tk ldrh gSaA forjd] nqX?k la?k] mn;iqj ,oa vkj-lh-

Mh-,Q-t;iqj }kjk le;&le; ij fu/kZkfjr dh tkus okyh njksa ij foi.ku dk;Z djus gsrw 

ck/; gksaxsA  

7- la?k ds vf/kdr̀ fodz; dsUnzksa ds vfrfjDr vU; fodz; dsUnzksa ij nqX/k mRiknksa dk forj.k 

fjVsyj nj vFkok blls de nj ij djus dh ikcanh jgsxh ,oa f’kdk;r ÁkIr gksus ij ’kkfLr 
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vkjksfir dh tkosxhA le;&le; ij la?k }kjk fu/kkZfjr njksa ij gh foi.ku dk;Z fd;k tkuk 

gksxkA  

8- forjd dks nSfud vfxze fMekaM ds vk/kkj ij nqX/k mRikn b’;q fd;s tkosaxsA ifjogu esa gksus 

okys uqdLkku ,oa b’;q fd;k x;k mRikn fjVZu gsrw ekU; ugha gksxk ,oa forjd }kjk nqX?k 

mRikn la?k ls b’;q djkus ds Ik’pkr nqX/k la?k dh dksbZ ftEesokjh ugha gksxhA vr% forjd 

nqX/k mRikn dh lgh voLFkk lqfuf’pr dj gh la?k ls ÁkIr djsaxsA 

9- forjd vius iwoZ LVkWd dk fodz; laca/kh fooj.k layXu dj viuh vxyh fMekaM ÁkIr dj 

ldsaxsA ¼QkesZV½ nqX/k mRikn dh xq.koRrk laj{k.k dh le;kof/k de gksus ds dkj.k forjd 

;g lqqfuf’pr djsa fd foHkkx }kjk funsZf’kr le;kof/k ds Hkhrj fMekaMuqlkj gh ljl ,tsaVks 

,oa miHkksDrkvksa dks mRikn dk forj.k fd;k tkosa A 

10- nqX/k la?k] mn;iqj }kjk orZeku esa dqN fodz; dsUnzksa ¼foHkkxksa] ’kkWfix ekWy] Áf’k{k.k dsUnzksa o 

vU;½ ij mRikn lIykbZ dh O;oLFkk dqN fu;e ,oa ’krksZ ,oa vkns’k vuq:Ik ’kq: djkbZ xbZ 

tks vkidsk Hkh bl forjd’khi ds varZxr ekU; gksxhA foHkkxksa dks la?k }kjk ns; fn’kk&funsZ’k 

vuq:Ik nqX/k mRiknksa dh lIykbZ lqfuf’pr djkuh gksxhA 

11- ftu LFkyksa ij la?k ds fodz; dsUnzksa }kjk nqX/k mRikn dk foi.ku dk;Z ugha fd;k tkrk gS 

rks forjd Lo;a ds Lrj ij vU; fodz; dsUnzksa ij nqX/k mRikn dh miyC/krk lqfuf’pr 

djkosxkA 

12- forjd }kjk Use By Date ds Ik’pkr ds nqX/k mRikn cspus ij la?k }kjk fu;ekuqlkj 

dk;Zokgh dh tkosxhA bl gsrw ;g lqfuf’pr dj fy;k tkos Use By Date ds Ik’pkr dk 

dksbZ Hkh mRikn LVkWd esa ckdh ugha jgsaA 

13- la?k ds vf/kd`r vf/kdkjh@Áfrfu/kh }kjk fdlh Hkh le; forj.k ds LVkWd] fjdkMZ] xksnke 

,oa vU; lEifRr ftldk laca/k mn;iqj nqX/k la?k ls gks] dk fujh{k.k fd;k tk ldrk gSA 

14- lQy forjd dks nqX?k mRikn dh Áfr yhVj@fdxzk dh ek=k forj.k djus ij vfrfjDr 

ifjogu O;; lQy fufonk esa Hkjh x;h fufonk nj ds vk/kkj ij ns; gksxh tks forjd }kjk 

ekfld fcy ÁLrqr djus ij pSd }kjk ns; gksxhA mDr ifjogu ,oa forj.k dk;Z gsrw la?k 

}kjk fu/kkZfjr fMLVªhC;qVj ekftZUk forjd dks ns; gksxkA  

15- la?k }kjk fUk;qDr fjVsyj ds vykok forjd fdjk.kk LVksj@gksVy ,oa vU; miHkksDrk dks nqX/k 

mRikn dk foi.ku dj ldsaxs c’krsZ la?k }kjk fu;qDr fjVsyj dh lsy esa foijhr ÁHkko uk 

iMsaA lQy forjd vius {ks= ds fjVsyj dks muds ,tsalh ds xarO; LFkku ij nqX/k mRikn 

dk forj.k djus gsrw ck/; gksxkA lkFk gh ljl ,tsaVks dks forfjr nqqX?k mRikn viuh fÁVsaM 
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¼th,lVh½ fcy&cqd ij fooj.k ¼ ftlesa mRikn dh ek=k] nj ,oa [kkyh dzsVksa dk iw.kZ  

fooj.k fn;k x;k gks½ vafdr dj gh jkf’k ,oa dzsVsak dk laxzg.k djssxkA Áfrfnu tksu esa 

,tsafl;ksa rFkk vU; fodz; dsUnzksa ij forj.k fd;s tkus okys nqqX/k mRiknksa dk fooj.k foi.ku 

dk;kZy; esa vxys fnu ÁHkkjh foi.ku@lacaf/kr vf/kdkjh dks vfuok;Z :i ls ÁLrqr djuk 

gksxkA 

16- lQy forjd dks viuh nqdku vFkok xksnke ij dksYM psu gsrw ,d dk;Zjr MhifQzt ,oa 

oh-lh- dwyj dh miyC/krk lqfuf’pr djokuh gksxh ftldk fdjk;k] j[k&j[kko ,oa ejEer 

dh leLr ftEesokjh forjd dh Lo;a dh gksxhA ftldk fujh{k.k le;&le; ij ekxZ 

Áfrfu/kh }kjk fd;k tk ldsxkA xehZ ds le; tc fMekaM vf/kd gksxh ml le; forjd dks 

nqX/k mRikn ds Hk.Mkj.k dh mfpr O;oLFkk dj mRikn dh fMekaM iwfrZ fodz; dsUnzksa dks le; 

vuq:Ik djkuh gksxhA  

17- foi.ku dh O;oLFkk gsrw forjd dks Lo;a ds O;; ij lsYlesu ,oa lgk;d vko’;drk 

vuqlkj fu;qDr djus gksaxs tks nqX/k mRikn dh fu;fer forj.k O;oLFkk esa lgk;d gksaxsA 

forjd ds LVkWQ ds ih-,Q- ,oa bZ-,l-vkbZ dk leLr nkf;Ro forjd dk gksxkA forjd ,oa 

mlds fu;qDr deZpkjh ds dk;Z }kjk nqX/k la?k dks gksus okys uqdlku ,oa [kpsZ dk Hkqxrku 

djus gsrw Lo;a forjd mRrjnk;h gksxkA   

18- forjd dks la?k }kjk b’;q fd;s x;s nqX?k mRikn dk forj.k fjVZuscy dzsV esa gh fd;k tkosa 

tks dzsVsa la?k }kjk b’;q dh tkosxh mUgsa n wljs fnu lIykbZ ys tkrs le; vko’;d :Ik ls 

la?k dk;kZy; esa tek djokuh gksxhA iwoZ esa dh xbZ lIykbZ dh dzsVksa ls de dzsVsa tek djkus 

ij ’ks"k dzsVksa dh dher forjd }kjk olwy dh tkosxhA lQy forjd dks dzsVksa dk Áfrfnu 

dk fooj.k foi.ku dk;kZy; ls gj ekg ÁkIr djuk gksxkA blds lkFk ÁR;sd ekg dh vafre 

fnukad dks cdk;k dzsVksa dk uksM;wt djkuk vko’;d gksxk uksM;wt gksus ds mijkUr gh 

ifjogu O;; gsrw fcy dk Hkqxrku fd;k tkosxkA 

19- lacaf/kr forjd dh fMLVªhC;wVj’khi dk ,sxzhesUV fcuk fdlh uksfVl ds fujLr fd;k tk 

ldsxkA 

20- lQy forjd dh le;kof/k esa fdlh Hkh le; ij forj.k dk;Z fcuk fdlh iwoZ lwpuk ds 

jksdus dk vf/kdkj Áca/k lapkyd ds ikl lqjf+{kr gksxkA 

21- lQy forjd dks vius dk;Z {ks= esa vk;ksftr lekjksg] esys] okf"kZdksRlo vFkok vU; voljksa 

ij la?k }kjk funsZf’kr txgksa ij nqX/k mRikn fjVsyj nj ij miyC/k djkus gksxasA  

 

mailto:foi.ku@lacaf/kr
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22- ljl fodz; dsUnz }kjk nqX/k la?k] mn;iqj esa lh/ks gh lwfpr djkbZ xbZ fMekaM dks vkids 

}kjk mDr fodz; dsUnz rd igqWapk;k tkuk lqfuf’pr djkuk vko’;d gksxkA 

    forj.k dk;Z djus gsrw mijksDrkuqlkj lHkh vko’;d ’krksZ dh vuqikyuk gsrw eSa ck/; jgwWaxkA 
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mn;iqj nqX/k mRiknd lgdkjh la?k fyfeVsM] mn;iqj 
xkso/kZu foykl] vgenkckn jksM] mn;iqj  

Qksu ua- %& 2640803]2640839 QSDl ua- %& 2640333 

 

bZ&fufonk QkWeZ  

mn;iqj ’kgjh {ks= & tksu ÁFke 

Hkkx&c 

mn;iqj Ms;jh ls ’kgj ds tksu ÁFke ds ljl ,ts.Vksa@foHkkxksa ,oa vU; fodz; dsUnzksa rd 

rki&Áfrjks/kd okgu ¼okgu {kerk&U;wure 200 dzsV&12 yhVj@dzsV½ }kjk nqX/k mRikn ifjogu 

,oa forj.k dk;Z djukA    

  

Itemwise BoQ

Tender Inviting Authority :- Udaipur Dugdh Utpadak Sahakari Sangh Limited, Udaipur

Name of Work :- Transportation/distribution work of Milk Products to various sale points of Zone Area I of Udaipur City through insulated vehicle

Contract No. :-    36 /2024-25

Bidder 
Name :

Number # TEXT # TEXT # Number # TEXT # Number # Number # TEXT #

Sl. No. Item Description Item Code/ Make Quantity Units  Rate in figure To be entered by the 
Bidder     Rs/Litre or Kg (Inclusive of 

all taxes)

Total Amount With Taxes Total Amount                                                            
In Words

1 2 3 4 5 13 54 55

1 Transportation/distribution work of Milk Products to various sale points of Zone Area I of Udaipur City through insulated vehicle

1.01
Transportation charges  for Udaipur city Zone  I                                                                                                                   
(On total sale quantity of milk products)

Milk Products 1 Ltr/kg INR Zero Only

Note :-  The quoted rate Rs per litre/kg (on total sale quantity of milk products) in above format shall be directly feed online in to BOQ format (*.xls format of part ii of Tender document) by the tenderer.                                                                                                                                       
 The offered rate by the tenderer should be inclusive of all taxes.

                                                          (This format is used for reference only)

PRICE SCHEDULE

(This BoQ template must not be modified/replaced by ther bidder and the same should be uploaded after filling the relevant columns, else the bidder is liable to be rejected for this tender, bidders are allowed to enter the bidder name and values only)

Total in Figures

Quoted Rate in Words INR Zero Only
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,usDl&,  

’kgjh {ks= ds nqX/k mRikn ds tksu ÁFke ds dk;Z{ks= dk fooj.k %& 

tksu ÁFke     

1- mn;iqj iqjkuk ’kgjh {ks=  

2- jsYos LVs’ku 

3- [kkathihj 

4- cl LVs.M 

5- xqykc ckx 

6- paikyky /keZ’kkyk 

7- Vsdjh 

8- Ekkyh dkWyksuh 

9- Ik’kqjke pkSjkgk 

10- lcflVh lsUVj 

11- ’kkL=h ldZy 

12- tujy gWkLihVy 

13- psrd ldZy  

14- iapoVh 

15- lq[kkfM;k ldZy 

16- Qrgiqjk  

17- lsfycsz’ku ekWYk 

18- Hkqok.kk ckbZ&ikl  

19- lq[ksj  

20- vacsjh 

21- csnyk 

22- cMxkWao 

23- cMh  

24- uhepekrk 

25- Qrglkxj 

26- jkMk th pkSjkgk  

27- eqYykrykbZ 

28- ukbZ 

29- lhlkjek 

30- jsrh LVs.M 

31- iqfyl ykbZu  

32- flD[k dkWyksuh 

33- gkWFkhiksy 

34- nsgyhxsV 

35- dksVZ pkSjkgk 

36- Hkksikyiqjk 

37- Uk;k[ksM+k 

38- mcs’oj jksM+ 

39- vEckekrk 

40- jkeiqjk 

41- jkuh jksM+ 

42- nsokyh 

43- uhepekrk 
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UDAIPUR DUGDH UTPADAK SAHAKARI  SANGH LIMITED 
GOVERDHAN VILAS, AHMEDABAD ROAD, UDAIPUR  

Annexure – 1 

Annexure 1: Compliance with the code of Integrity and No. Conflict of Interest 

Any person participating in a procurement process shall- 

a. not offer any bribe, reward or gift of any material benefit either directly or indirectly in exchange 

for an unfair advantage in procurement process or to otherwise influence the procurement 

process; 

  b. not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or other 

benefit or avoid an obligation; 

c. not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the transparency, 
fairness and progress of the procurement process; 

d.   not misuse any information shared between the procuring Entity and the Bidders  with an intent 

to gain unfair advantage in the procurement process; 

e.  not indulge in any coercion including impairing or harming or threatening to do   the same, 
directly or indirectly, to and party or to its property to influence the procurement process; 

       f. not obstruct any investigation or audit of a procurement process; 

       g.     disclose conflict of interest, if any; and  

 h.    disclose any previous transgressions with any Entity in India or any other country during the last 

three years or any debarment by any other procuring entity. 

 

Conflict of Interest:- 

    The Bidder participating in a bidding process must not have a Conflict of Interest. 

A  Conflict of Interest is, considered to be a situation in which a party has interests that could 

improperly influence that party's performance of official duties or responsibilities, contractual 

obligations, or compliance with applicable laws and regulations. 

1.  A Bidder may be considered to be in Conflict of interest with one or more parties in a bidding process if, 

including but not limited to: 

a.  have controlling partners/ shareholders in common; or 

b.  receive or have received any direct or indirect subsidy from any of them; or  

c.  have the same legal representative for purposes of the Bid; or 

d.  have a relationship with each other, directly or through common third parties, that puts them in a 

position to have access to information about or influence on the Bid of another Bidder, or influence the 

decisions of the Procuring Entity regarding the bidding process; or 

e. the Bidder participates in more than one Bid in a bidding process, participation by a Bidder in  more 

than one Bid will result in the disqualification of all Bids in which the Bidder is involved. However, this 

does not limit the inclusion of the same Subcontractor, not otherwise participating as a Bidder, in more 

than one Bid; or 

f.  The Bidder or any. of its affiliates participated as a consultant in the preparation of the design or 

technical specifications of the Goods, Works or Services that are the subject 

     of the Bid: or 

g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the Procuring Entity as 

engineer-in-charge/ consultant for the contract. 



 

16 ¼ fufonknkrk@QeZ dk uke ,oa gLrk{kj ½ 
 

UDAIPUR DUGDH UTPADAK SAHAKARI  SANGH LIMITED 
GOVERDHAN VILAS, AHMEDABAD ROAD, UDAIPUR  

Annexure - 2 

Annexure 2 :  Declaration by the Bidder regarding Qualifications 

Declaration by the Bidder 

In relation to my / our Bid submitted to Managing Director , Udaipur Dugdh Utpadak Sahakari Sangh 

Limited , Goverdhan Vilas , Udaipur (Rajasthan )  for procurement of …………………………. in response to their 

Notice Inviting bid No………………Dated ………..   I /we hereby declare under Section 7 of Rajasthan 

Transparency in public Procurement Act, 2012, that: 

l.  I/we Possess the necessary professional, technical, financial and managerial resources and 

    competence required by the Bidding Document issued by the Procuring Entity. 

 

2. I/we have fulfilled my/our obligation to pay such of the taxes payable to the Union and the 

    State Government or any Local Authority as specified in the Bidding Document. 

 

3. I/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs 

administered by a court or a judicial officer, not have my/our business activities Suspended and not the 

subject of legal proceedings for any of the foregoing reasons. 

 

4. I/we do not have, and our directors and officers not have, been convicted of any criminal offence related 

to my/our professional conduct or the making of false statements or misrepresentations as to my/our 

qualifications to enter into a procurement contract within a period of three years preceding the, 

commencement of this procurement process, or not have been otherwise disqualified pursuant to 

debarment proceedings. 

 

5.  I/we do not have a conflict of interest as specified in the Act, Rules and the Bidding Document, which 

materially affects fair competition. 

 

Date:                                                                                                      Signature of Bidder 

Place:         Name: 

Designation: 

Address: 
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UDAIPUR DUGDH UTPADAK SAHAKARI  SANGH LIMITED 
GOVERDHAN VILAS, AHMEDABAD ROAD, UDAIPUR  

Annexure - 3        

Annexure 3 : Grievance Redressal during Procurement Process 

The designation and address of the First Appellate Authority is Chairman, Udaipur Dugdh Utpadak 

Sahakari Sangh Limited , Goverdhan Vilas, Udaipur (Rajasthan). 

The designation and address of the Second Appellate Authority is Managing Director, Rajasthan Co-

Operative Dairy Federation Ltd , Saras Sankul, J.L.N. Marg , Jaipur (Rajasthan) . 

(1) Filing an appeal 

If any Bidder or prospective bidder is aggrieved that any decision, action or omission of the Procuring 

Entity is in contravention to the provisions of the Act or the Rules or the Guidelines issued there 

under, he may file an appeal to First Appellate Authority, as specified in the Bidding Document within 

a period of ten days from the date of such decision or action, omission, as the case may be, clearly 

giving the specific ground or grounds on which he feels aggrieved: 

Provided that after the declaration of a Bidder as successful the appeal may be filed only by a Bidder 

who has participated in procurement proceedings: 

Provided further that in case a Procuring Entity evaluates the Technical Bids before the opening of the 

Financial Bids, an appeal related to the matter of Financial Bids may be filed only by a Bidder whose 

Technical Bid is found to be acceptable, 

(2) The officer to whom an appeal is filed under para (l) shall deal with the appeal as expeditiously as 

possible and shall endeavour to dispose it of within thirty days from the date of the appeal. 

(3) If the officer designated under para (l) fails to dispose of the appeal filed within the period specified in 

para (2), or if the Bidder or prospective bidder or the procuring Entity is aggrieved by the order passed 

by the First Appellate Authority, the Bidder or prospective bidder or the Procuring Entity, as the case 

may be, may file a second appeal to Second Appellate Authority specified in the bidding document in 

this behalf within fifteen days from the expiry of the period specified in para (2) or of the date of 

receipt of the order passed by the First Appellate Authority, as the case may be. 

(4) Appeal not to lie in certain cases 

No appeal shall lie against any decision of the Procuring Entity relating to the following 

matters, namely:- 

(a) determination of need of procurement. 

(b) provisions limiting participation of bidders in the Bid process. 

(c) the decision of whether or not to enter into negotiations. 

(d) cancellation of a procurement process. 

(e) applicability of the provisions of confidentiality.   
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(5) Form of Appeal 

 (a) An appeal under para (l) or (3) above shall be in the annexed Form along with as  many copies as 

there are respondents in the appeal. 

(b)  Every appeal shall be accompanied by an order appealed against, if any, affidavit verifying the facts 

stated in the appeal and proof of payment of fee.  

(c) Every appeal may be presented to First Appellate Authority or Second Appellate Authority, as the 

case may be, in person or through registered post or authorized representative. 

 

(6) Fee for filing appeal . 

 (a)  Fee for first appeal shall be rupees Two Thousand Five Hundred and for Second Appeal  shall be 

rupees Ten Thousand, which shall be non-refundable. 

(b) The fee shall be paid in the form of bank Demand Draft or banker's Cheque of a Scheduled Bank in 

lndia payable in the name of Appellate Authority concerned. 

(7) Procedure for disposal of appeal 

(a)  The First Appellate Authority or Second Appellate Authority, as the case may be, Up on filing of' 

appeal, shall issue notice accompanied by copy of appeal, affidavit and documents, if any, to the 

respondents and fix date of hearing. 

(b) On the date fixed for hearing, the First Appellate Authority or Second Appellate Authority, as the 

case may be, shall,- 

      (i) hear all the parties to appeal present before him; and 

     (ii) peruse or inspect documents, relevant records or copies thereof relating to the 

           matter,  

     (c) After hearing the parties, perusal or inspection of documents and relevant records or 

           copies there of relating to the matter, the Appellate Authority concerned shall pass an 

           order in writing and provide the copy of order to the parties to appeal free of cost, 

     (d) The order passed under sub-clause (c) above shall also be placed on the State Public 

           Procurement Portal. 
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FORM No. l 

[See rule 83] 

Memorandum of Appeal under the Rajasthan Transparency in Public Procurement 

Act, 2012 

 

   Appeal No.................................of………………............. 

    Before the……................................... (First / Second Appellate Authority) 

1. Particulars of appellant: 

    (i) Name of the appellant: 

 

   (ii) Official address, if any: 

 

   (iii) Residential address: 

2. Name and address of the respondent(s): 

    (i) 

    (ii) 

    (iii) 

3. Number and date of the order appealed against and name and designation of the officer / authority  

    who passed the order (enclose copy), or a statement of a decision, action or omission of the  Procuring 

Entity in contravention to the provisions of the Act by which the appellant is aggrieved. 

 

4. If the Appellant proposes to he represented by a representative, the name and  postal address of  

     the representative. 

5.  Number of affidavits and documents enclosed with the appeal:  

6.  Grounds of appeal ………………………………………………………………… ………………………………………………………………………… 

…………………………………………….. …………………..( Supported by an  Affidavit)  

7.  Prayer:……….…………………………………………………………………………………………………………………………………………………… 

 

 Place ……………………………………. 

Date……………………………………..                                  

Appellant's Signature 
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Annexure - 4     

 

Annexure 4 : Additional Conditions of Contract 

1. Correction of arithmetical errors 

Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct 

arithmetical errors during evaluation of Financial Bids on the following basis 
 

i   if there is a discrepancy between the unit price and the total price that is obtained by multiplying the 

unit price and quantity, the unit price shall prevail and the total price shall be corrected, unless in the 

opinion of the Procuring Entity there is an obvious misplacement of the decimal point in the unit price, in 

which case the total price as quoted shall govern and the unit price shall be corrected.  

ii   if there is an error in a total corresponding to the addition or subtraction of 

subtotals, the subtotals shall prevail and the total shall be corrected; and 

iii  if there is a discrepancy between words and figures, the amount in words shall prevail, unless the 

amount expressed in words is related to an arithmetic error, in which case the amount in figures shall 

prevail subject to (i) and (ii) above. 

If the Bidder that submitted the lowest evaluated Bid does not accept the correction of errors, its Bid shall 

be Disqualified and its Bid Security shall be forfeited or its Bid Securing Declaration shall be executed. 
 

 

2. Procuring Entity’s Right to Vary Quantities 

(i) At the time of award of contract. the quantity of Goods, Works or Services originally specified in the 

Bidding Document may be increased or decreased by a specified percentage, but such increase or decrease 

shall not exceed twenty percent, of the quantity specified in the Bidding Document. It shall be without 

any change in the unit prices or other terms and conditions of the Bid and the conditions of contract.  

(ii) If the procuring Entity does not procure any subject matter of procurement or procures less than the 

quantity specified in the bidding document due to change in circumstances, the Bidder shall not be 

entitled for any claim or compensation except otherwise provided in the Conditions of Contract. 

(iii) In case of procurement of Goods or Services, additional quantity may be procured by placing a repeat 

order on the rates and conditions of the original order- However, the additional quantity shall not be more 

than 25% of the value of Goods of the original Contract and shall be within one month from the date of 

expiry of last supply. If the Supplier fails to do so, the Procuring Entity shall be free to arrange for the 

balance supply by limited Bidding or otherwise and the extra cost incurred shall be recovered from the 

Supplier. 
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3.  Dividing quantities among more than one Bidder at the time of award 

     (In case of procurement of Goods) 
 

As a general rule all the quantities of the subject matter of procurement shall be procured from the Bidder, 

whose Bid is accepted. However, when it is considered that the quantity of the subject matter of 

procurement to be procured is very large and it may not be in the capacity of the Bidder. whose Bid is 

accepted, to deliver the entire quantity or when it is considered that the subject matter of procurement to 

be procured is of critical and vital nature, in such cases, the quantity may be divided between the Bidder, 

whose Bid is accepted and the second Lowest Bidder or even more Bidders in that order, in a fair, 

transparent and equitable manner at the rates of the Bidder, whose Bid is accepted. 

 

                                                                                 

 

 

 

 


